
August 31, 2022 

New York Wine and Grape Foundation invites you to submit a 5-year proposal for the 
preparation of its yearly audited financial statements and related filings beginning with the 
fiscal year ending March 31, 2023.  Our organization will require a federal single audit as 
well. The audits of New York Wine and Grape Foundation’s financial statements must be 
performed in accordance with generally accepted auditing standards.   

New York Wine and Grape Foundation is a 501(c)(6) organization whose mission is to 
promote the world-class image of New York grapes and wines from our diverse regions to 
responsibly benefit farmers, producers and consumers through innovative marketing, 
research, communication, and advocacy. 

New York Wine and Grape Foundation serves over 150 industry members each year with 
funding from public and private grants, public donations and sponsorships, and program 
fees.  We receive government funding from the US Federal government and NYS Department 
of Agriculture and Markets.  We have 7 employees. Our annual net assets have ranged 
between $200,000 and $300,000. 

New York Wine and Grape Foundation requires the following services: 
1. Annual financial statement audit (*in accordance with GAAP and Single Audit

federal requirements)
2. Preparation of IRS Form 990 and NYS Form CT-3
3. Preparation of Charitable Organization Annual Reports for the

New York Attorney General
4. Management letter

The final issued audited financial statements and all related income tax returns must be 
completed and filed on or before July 1, 2023, and presented to the Finance Committee prior 
to presentation to the full Board at the July 2023 meeting. 

In addition, New York Wine and Grape Foundation requires that a meeting of the auditors 
and Finance Committee be held to discuss a draft version of the financial statements. 

All proposals must include: 
a) Evidence of the firm’s qualifications to provide the above services;
b) Background and experience in auditing nonprofit clients;
c) The size and organizational structure of the auditor’s firm;
d) Statement of the firm’s understanding of work to be performed, including

tax and non-audit services;

1 Keuka Business Park, 

Suite 208  

Penn Yan, NY 14527  

T 315-924-3700  

F 315-924-3701 

www.newyorkwines.org 

New York Wine & Grape Foundation



f) A proposed timeline for fieldwork and final reporting;
g) Proposed fee structure for the proposal period, including whatever

guarantees can be given regarding increases in future years, and the maximum
fee that would be charged;

h) Describe your billing rates and procedures for technical questions that may
come up during the year, or whether these occasional services are covered in
the proposed fee structure;

i) Names of the partner, audit manager, and field staff who will be assigned to
our audit and provide biographies.

j) A copy of your firm’s most recent peer review report, the related letter of
comments, and the firm’s response to the letter of comments; and

k) References and contact information from at least three comparable nonprofit
audit clients.

Your proposal must be received by September 30, 2022.  Please direct your proposal to my 
attention and send to kimhughes@nywgf.org.   The Finance Committee will review all 
proposals at their next meeting and make a recommendation regarding the choice of 
auditors to the full board of directors by the end of 2022. 

If you have any questions or would like further clarification of any aspect of this request for 
bid, please contact me at (315) 924-3704.  I look forward to receiving your proposal. 

Sincerely, 

Kim Hughes 
Finance Manager 

Enclosure: New York Wine and Grape Foundation audited financial statements and Form 
990 for Fiscal Year ended March 31, 2022 

Kim Hughes
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